9= 5
AT H T 5T TR HHATL F ATIAT g1 it 4T H 9T ST

Fraerg Ryt sic yiase e s
[T R 33 w7 S (4) 38
AT |
I |
1. TG TR FT ST
() 17
(=) AATay/AET w7 AT () sT=fafr | | | ‘ | | |
marmardade | [ [ [ [ ]| [@
2. FT9AT &4 % 999 91T 72
() FrATHT T A |
() arie afererET 7= (@) T T
() THIZRT | AT & (%) T Fa
(=) Terzzer T4 ot 7% " F FTET a7 T2 Fi 79T H-
(i) T[T Fromar & sy 7 o7 3T €T | | Gi) 7 Fra
3. FaTF T a frarhw 4, FaT T g frarde
5. T /sy e & dar ) Ry Rk ff
() FRT&T 7 AT (@) aria =z | (1) AT AT ey
i GED EEEEIR]
(o) T FURITE ST GO § SUEIA o (o AT § ST AT AT AT R GNGE
(F) 3T ST G35 T 392 dadt arR¥er & Rz Ty e e g & e
(=) T3 T & & o o s () T Torfarer & 3 oo o o it
6.JaTAg R 9= ¥ forg o e
() BT AT B A, AT AT AR 3 54 AT FrAT A E & [ 36 (1)(@) (i) ]
(@) ST qAT T FAEAT: T T R A .
T 18 4w Aoy 19 F @i AT B3R @ a7 § =

g TTg (AT o AT TASer 5T R ST (e oy 3qarT
T A2 JEAE F 9TH Tl g4 & (F 20)

() s & 7 gfadT T LED =1 it 4.
Y s P & fr 1 e AT ATy
() & 9 AT

(3) T 7 T THETET ATTEAT 5w STEH TAT HIAT AT Z(TT AT 17 G AT F T8 AT Jarer A 00 Z 7
g9 T =7 § #7797 5710) (FF7 22)




7. Jaifiaf svem b R v et |

B. rfafir g 6 v

9. FFTERY ST F T LT Al § =

() TR AT F STferd T & o g ta ey (e 54 25)

(=) TETET FR=Te 37T 9T SR fEeTia & ST arer Tne [ 54(7) 79)).

() = 54(2) # fAfEe g

() T STem % =T # S5 @ T

10. AETRERAET F =Y P dnFaR svee aT T

L () A7 (@) srfafy () geT 3= | () g HEAET (=) gar
(= /mTe/a) ¥ T FHATET 5 AT
ATAETT
2.

11. GTHATARERART ¥ 5 Y sragermAmRE o o 2w § R suam o geg yre 549r

T | () dFTE () SCAF A AT | () FT FCRTE FEATT F AT ATAERT | () HEEF AT
q | qefs o
HAT =T ATH
1.
2
3

12, Frareftd Sed Farafr smam Aeaia

e

e

(FTATATET F ZaT4e)

T 2
SErHET
EERIRN

AT T FTRTT o [T FFTT AT TS AEH JaT B 5l
SEIE]

HTRTET ATl o FHTATSI % TATT A1 ST B
I8 T

wrardfr BreH FarfgfT sTem AEeiT




T 2

ATIAT HCR FHATL 6 41T
ATH ATTAT &I T
T
TR SHAET I T STA § AAT TRT TR

FETR THTOTT i I1f * wa 9 i soeE i
T

(FraT FfesRTeT 7 ZeaTaT)




Assessment and Authorisation of Payment of Retirement Gratuity when a

FORM 5

Government Servant is missing while in Service
[See sub-rule (4) of rule 33 |

1. Details of employee:

Partl
Section I

(a) Name

(b) Mother’s /Father’s name (¢) Date of
birth

(d) Date of missing | I | I I | | | | (e) Religion

2. Post held at the time of missing:

(a) Name of the office |

(b) Post held substantively

(c) Officiating
post

(d) Level of pay in the pay matrix

(e) Basic Pay

(f) In case the last post was held outside the Government on foreign service terms-

(i) Level of pay of the post held in the parent department |

| (ii) Basic pay

3. Date of beginning of service

4. Date of ending of service

5. Service in Autonomous Body/State Government, if any

particulars of service:

(a) Name of organisation (b) Post held (c) Period of service
From To Total period
(d) Whether the above service is to be counted for gratuity in the Government ™ ves Ko
(¢) Whether the Autonomous Organisation has discharged its gratuity liability to the Central O Ves  No

Government

(H) Amount of any gratuity received for the
previous civil service. if any

(g) Nature of any pension received for
the previous civil service, if any

6. Service qualifying for retirement gratuity:

(a) Details of omission, imperfection or deficiencies in the service book which have been ignored [under rule 36 (1) (b)

()]

(b) Periods of non-qualifying service:

From

To

No. of Days

Interruption in service condoned under rules 18 and 19

Extraordinary leave not qualifying for gratuity

Period of suspension treated as non-qualifying

Periods of foreign service with United Nations bodies for which
no contribution for gratuity recerved to the Government rule 20)

Any other service not treated as qualifying service

Total Period of non-qualifying service

(c) Additions to qualifying service:

From

To

No. of Days

Benefit of service in an Autonomous Body

(d) Net qualifying service

(e) Qualifying service expressed in terms of completed six monthly periods (Period of three months and above is to be

treated as completed six monthly period (rule 22)

7. Emoluments reckoned for retirement
gratuity

8. Amount of
retirement gratuity

9. Details of Government dues recoverable out of retirement gratuity:

(a) Licence fee for occupation of Government accommodation [ See rule54]

(b) Amount to be withheld as indicated by the Directorate of Estates [See rule 54 (i) .

(c) Dues referred to in rule 54 (2)

(d) Net amount payable as retirement gratuity




10. Details of the nominee(s) to whom retirement gratuity is payable:

S No. (a) Name (b) Date of birth (¢) Share in (d) Relationship (e) Address
(DD/MM/YYYY) death gratuity with deceased
Govt. servant
1
2.
3.

11. Details of guardian/nominee who will receive payment of death gratuity in the case of minor/mentally

disabled children

S.N. (a) Name of (b) Name of guardian (¢) Relationship with deceased (d) Address of
minor/mentally Govt. servant guardian
disabled child
1.
2
3

12. Head of Account to which death gratuity is debitable.

Place:[

Date: [

[

)

(Signature of Head of Office)

PART II
Account Enfacement
Section T

gratuity

Total period of qualifying service accepted for retirement

Government dues

Net amount of retirement gratuity after adjusting

Head of account to which retirement gratuity is debitable

Section IT

Details of missing Government servant

Name

Date of missing

Amount of gratuity authorised

Amount recoverable from gratuity

Amount of gratuity withheld pending receipt of 'No

Demand Certificate’
Place:[ ] [ ]
Date: [ ]

(Signature of Account Officer)




